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Order Processing

All screenshots in this document are from P-2. The screen below is the 2-tabbed standard input
screen. The sales and purchase order screens are very similar to each other.
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Order Header  Reference Order Items

Mett Weight 12.0

Order No Originator
SORD104043 SOSDEA Gross L"-.l'eight 14.0
Dimensions 16 x 14 x 20
Order Date Customer's Reference Customer Mo. Customer Mame Delivery date
061ui2023 |[5] | B21/14A 01/ROTORK =] [Rotork Controls Ltd =l
L Earfy Payment . .
Di O GBP Auth d
ivisionio | [none] v urrency || Discount Due date uthorise Actions on Save
partamento| Commercially s .- || Exch Rate 1.0000 E | Frint [ Mail [ Create Purnch Order
I
— Address — Delivery address — Inwoice address
Rotork Controls Lid Rotork Controls Lid Rotork Controls Lid
Brassmill Lane Brassmill Lane Brassmill Lane
Lower Weston Lower Weston Lower Weston
BATH BATH BATH
Avon Avon Avon
BA1 3JQ BA1 3JQ BA1 3JQ

On the first tab the details of the order header are entered in an intuitive way. Customer or supplier details
are retrieved using wildcard searches or dropdowns. The customer or supplier details can be retrieved di-
rectly from Dream By Unit 4 or PS Financials by Iris for those users. Alternatively the details can be copied
into a separate data table, and then multiple addresses, favourite items, price lists, or comments and refer-
ences can be linked to the customer or supplier account.

In this example, three of the document reference fields have been configured to hold packing specifications,
but these can be configured as dropdown lists, dates or Yes/No choices. These fields can be hidden, disabled,
renamed or made mandatory according to system settings.

When this screen is completed, items will be entered (as over) and then return to this screen to authorise,
print and save. On saving, the invoice can (if the option is implemented) automatically create purchase or-
ders for the items on sales orders.

There is a range of right-click menus used to set order header options. These can be demonstrated on re-
quest.
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Order Items are added by selecting them from the tree shown below.
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Order Header  Reference Crder ltemns

(Olterm 1D @ Item Description () Extemal D Search (Item Description) : Search

Iﬁ Peppers Cable Glands tem ID External ID Description Price before | Price (£) |Quantity | UoM |Met Value
%3 Ordered tems Dizcount. (£)
--%8 Dynamic ftems RCccc Conference Costs Rechar 2,000.00 200000 1 &3 2,00
@ Text EXPRCE Entertaining Expense Rech 500.00 500.00 1 ea 50

@ Documentation
@ Materialz and Swarf
e Hon Stock ltems

-5 Stock
@ Supplementaries
g Carriage
Group ltems Ordered: 2 Group Total Value: 2,50
Total kems Ordered: 2 Grand Total Value: 2,50

Prices may be set in the database or may need to be entered every order, depending on the set-up.

The item tree is user-configurable Bl item Search Results {Item like 'ACBLN/M2*)
and a maintenance screen enables  item Search Resuts

the items to be reorganised Within Item |d Itern Description External [d
h b d . dd . ACBLNAAM20 M20 % 1.5mm Pitch Brass Locknut Cancel
the tree by dragging and AroppiNg  |ran/mMz5 M25 x 1.5mm Pitch Brass Lacknut

them. ACBLMAM25L M25 % 1.5mm Pitch Brass Locknut Gmm Thick

Help

Items are selected by clicking round
the tree or by searching on an item’s
ID, description or external ID
(manufacturer part number). Search
results are as shown on the right.

Items are added to the order simply
by entering a quantity.

The bottom of the screen shows the order value as a running total, and the ‘Ordered Items’ branch at the top
just shows the items so far added to the order.

As with the order header there are extensive right-click options.
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Orders can be entered using simple input, a quick option if staff know the organisation’s part numbering.

7 = || =&

Header  Addiesses Comments  Cumency  Delivery

Order Mo PORDS Order Date: 06/07/2023 =

Supplier Supplier Title Supplier's Reference  Discount (%)

S/SUDDEN E Suddenzource Supplier Account Annual Fee )

Diefivery Date Diwigion | [rone] v

=zl Department | [none] | Authorized [ Print on Save [
ltem IO External I Description Price before | Price (£) Quantity | UoM Net Walue (£} VAT (£) Gross Value (£)
Discount. (£}

CSWI/SUPPORT Computer Support 2,500.00 2,500.00 1 Unit 2,500.00 S00.00 3,000.00
M Total tems Ordered: 1 2,500.00 500.00 3,000.00
Available itermns _ ez ey Popular ltems —

Item Id | Itern Degcription Item Id Degcription
I 0O 2litems
ASS/COMPU CAPITAL: Computer Hardware Chi+1
C5w/SUPPL Computer Suppart Price list items Cirl+2
UGIAHOSTIM Weh Site Hosting Monthly Charge Account items Chrl+3
UGIANSURA Insurance Premiunm _ Crk+4
Cartract iterms Chil+5

When using simple input, the header is entered using the tabs across the top of the screen, and a lot of detail
can be pre-populated by using either different order templates (which have different 4-letter codes) or by
using prototypes, which can have pre-set terms such as transport, Intrastat options, or customers and suppli-
ers, for example.

The items are entered =& (===
by key|ng the item IDs é::::?::trlf lem Lt © Summany  |ocation:  Documents Usage  Suppliers  ustration Hide tab headings ()
(pa rt num berS) inand Criteria o | Summary information about the item such as quantity in stock and item costs.
tabbing from field to Description () ltemID @ Item Id: ACBLM/M1E
ﬁeld Users can set up Supplier Fef () External ID ()
favourites which can be il ftem ID: External ID: ttem Status:
. . ttem Id Description ACBLHIMAG Active
entered by clicking the I CETINIE ook —
IISt at the bOttom Ieft' Currently in Stock: 22347 ea Purchase 0.08 perea
On order from Suppliers: + ea Average 0.110156 perea
A” Orders, When SaVEd, On order from Works: + e :nerdnative
e
H Available Stock: = 22,347
update the required vallable Stoc i | 2.00 perea
quantities Wlthln P-Z Allocated to Works Orders — =) Cost of Sales — 0.110156 perea
WhICh can be seen in On order to Customers: - 203 ea Proftabilty = _0.110156 per ea
th |t E . Being Transferred - 0 ea Retail Price 0 perea
e Item enquliry screen _—
( h . hq) y Free Stock: = 22144 ea
snown rig t). -
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Orders can be output in a number of ways. P-2 has simple in-built print formats for all generic document types
(sales orders, GRNs, and so on). It also has a user-defined output function, which is most commonly used to gener-

ate prints in Word, as shown (right). A Word print
type can be set as the default for a particular order
template.

User defined output can also be used to generate
simple HTML orders and electronic orders in an
XML format to the BASDA eBIS specification.

P-2 can also output orders in a “P-2 Report” format,
which can be read by other users of P-2 or by any-
one having the P-2 Report Viewer, a small program
which users of P-2 can give to their colleagues, cus-
tomers or suppliers.

P-2 can output orders in other ways. Suddensource
has recently implemented document output in PDF
format for several users. In summary, P-2 can out-
put in these formats:

e Word

e XML/HTML

e Excel (P-Ex only)

e PDF (P-Ex only)

e Text files (to create EDI files), subject to spec-
ification

e QuickBooks IIF format (P-Ex only)

DREAM User Group

lindley Cateri rg Ltd
Fride farkStadum
Fiide fark

DERBY

DEZ4 BXL

Order Ho:
Dote:

PURCHASE ORDER

FORDZ
1ZAN207

Aoxount Ho: SSPRIDERK
QurVAT Humber: GE0C 8017 47
Your Ref: Booki rg 47008
Dehvery Date:
Our Reference: Autmn 2007 Meeting
PKase SUPP I the TolowAng:
ksm Descripcion y unk frice Vane
UGES RIOMM IRE Nasung Boom Wi Legenas Sulte + Unit 332,93 332.93
UGR RIONA IRE Wasung bnam Al HAC Bax 16 T uni HED 5106
UGRICATE RING Careang Codrs Tea f ool oo bisoy s 150 unie 166 243.94
UGRICATE RING Caeeang Coses Lunch 50 unfe. 9.1 43936
UGKIFQUTP Faupment Wi Screen unt w255 .55
UG EQUIP Fauipment Wi Leaem ' unic .59 .5
UGRFEQUIF Faufpment Wiog Pasieauer ' Uit T T
Toea 1 Ordkr Vane |exc VAT): £1,191.61

PRIz Hoce:
DeliverTo: DREMW Uz=r Group

1 Amba row Cresaert
SAHDHURST

GU47 814

Matheiea by:
Fanea:

Supprer Fax Wl 01332 667537

Suddensource Ltd

For more information about P-2, please download one of our other P-2

brochures:

e Overview

e Stock Control
e Invoicing

o Utilities

1 Ambarrow Crescent
SANDHURST

GU47 8JA

@ 01252 878841
sales@suddensource.com
www.suddensource.com
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